UBND XA PHUGC SON CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC DANG HA Djc lip - Ty do — Hanh phic
Sé: O¥/LLV-THPH Phueée Son, ngay R, thdng 9 ndm 2025
HQP GIAO BAN TUAN 08

NOI DUNG LICH LAM VIEC TUAN 08 NAM 2025
(Tir ngay 22/9/2025 den ngay 27/9/2025)

1. Dénh gia chung
Hoan thanh néi dung, k& hoach lich 1am viéc tun 07 ndm 2025 d4 dé ra.

Giai quyét kip thoi céc ndi dung phét sinh, hoan thanh cc béo cdo cho So
GD- DT UBND x4 va céc td chirc, ban nganh doan thé theo chi dao céc vin bén, ké
hoach cap trén.

2. Lich 1am vi¢c tudn 08 nim 2025

2.1. Truc, gidm sét, chi dao, giai quyét cong viéc chung ctia nha trudng: thir
hai dén thi bay (22/9/2025 - 27/9/2025).

2.2. Truc tiép cong dan

- Ch1eu thir hai: 6ng Phan Céng Hleu (Hiéu trudng), 6ng Hoang Vin Hiru (T
trudng td vin phong). Tir 13 gid 30 phit dén 16 gio 30 phiit.

- Séng th{ sau: ong Bui Vian Hung, Nguyén Thanh Tuén (Pho hiéu trudng).
Tir 7 gidr 30 phit dén 10 gior 30 phut.

- C}ueu thit hai, Sang thir séu: Thu ky ghi chép ndi dung tiép cong dan (néu
¢6), luu hd so s6 sach theo diing quy dinh: Ba Pham Thj Nuong (Vin thu, thu ky).

- Pja diém tiép cong dan: Vin phong nha truong

- Ban tiép cong dan thuc hién theo Quyet dinh s6 108/QDb- THDH ngay
27/11/2023 cua trudng T1eu hoc Pang Ha vé vigc Ban hanh Quy ché tiép cong dén
va tiép nhan xir ly, giai quyét don khiéu nai, t6 c4o nam hoc 2023 - 2024 va nhitng
nim hoc tiép theo.

2.3. Noi dung cu thé tirng ngay

Thit hai, ngay 22/9/2025, Budi sdng: Hiéu truéng, Bi thu chi bd Hop Ban Chip

hanh Péng b Thuc hién quy trinh 5 budc vé cong téc can bd (theo Lich 1am viéc s§
13-LLV/ DU ngay 21/9/2025 ciia Dang uy xa Phudc Son), tai Hi truong UBND x3
Phuéc Son. Budi chiéu: Lic 13 gi¢ 30 phit Hiéu trudng chu tri Hop giao ban tuin
08 nim 2025 (qua zalo); xem va xit ly céc vin ban trén hé théng vin phong dién tu,
dia chi Gmail cua tinh Pdng Nai, zalo x Phuéc Son; duyét lich 1am viéc tuan 08
n3m 2025 ciia cic by phan, doan thé; 1én lich lam viée tudn 08 nim 2025, Ky duyét
hd s0, béo cdo clia cc by phan, doan thé. Hoan thanh hd so ding ky dao tao, bdi
dudng nim 2026 (theo Cong vin sb 33, 34-CV/ BU).
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Thir ba, thir tu ngay 23, 24/9/2025, Budi sing, chiéu: Chuful bi ndi dung,
chuong trinh dé t& chirc Hi nghj cén b, vién chire, ngudi lao dong nim hoc 2025 -
2026.

Thir nim ngdy 25/9/2025, Budi sing: Dy hop vé ndi dung thyc hién chinh
sach bao hiém xa hoi, bao hidm y té, bao hiém thét nghiép trén dia ban xa PhEréc Son
(theo Lich 1am vi¢e s6 15/LLV-UBND ngay 21/9/2025‘0021. UP.ND xd Phuéc Sqn),
tai Hoi trudng UBND x& Phude Son. Budi chiéu: Chuén bj ngi dung, chuong trinh
dé td chire Hoi nghj can bg, vién chire, ngudi lao dong nim hoc 2025 - 2026.

Thir séu, ngay 26/9/2025, Bubi sang: Dy Hoi nghj Bao c‘:éo vién Trung uong
thdng 9/2025 bing hinh thirc tryc tuyén (theo Lich lam viée s6 13-LLV/ BU ngay
21/9/2025 cia DBang vy xd Phudce Son), tai Hoi truong UBND x4 Phudce Son‘(cung
dw Hi nghj: PHT Bui Vin Hung). Budi chiéu: Chuén bj ndi dung, chuong trinh dé
td chirc Hoi nghj cén bg, vién chirc, ngudi lao dong ndm hoc 2025 - 2026.

Thi by, ngay 27/9/2025, Budi sing, chiéu: Hiéu truong, Bi thu chi b Du
Dai hi dai biéu Uy ban MTTQVN x4 14n thir I, nhiém ky 2025 - 2030 (theo L‘;ch
1am vigc s6 13-LLV/ DU ngay 21/9/2025 ciia Dang tiy xa Phuéc Son), tai HYi truong
UBND x3 Phuéc Son. Budi sing: Luc 6 gi¢ 30 phut PHT truc tiép chi dao, don
doan Thi¢n nguyén Trudng Pai hoc Khoa hoc Tu nhién - PHQG Thanh phd H6 Chi
Minh v& t§ chirc Tét trung thu ndm 2025 cho hoc sinh toan trudng (Luc 6 gid 30 phit
tai diém trudng chinh), theo Chuong trinh cia Poan Thién nguyén (Cing du: GVCN
19 16p, Chi doan, Tb van phong, Trudng céc bd phén, doan the va hf_)c sinh toél’n
trudng), Bao vé, Phuc vu chuin bj nudc sinh hoat, nuéc uong day da dé phuc vu tot
cho Chuong trinh Tét trung thu ndm 2025 va dén doan Thién nguyén; GVCN 19 16p
can thong bao phu huynh (dua - d6n) hoc sinh (di - vé) dim bao an toan va diing thoi
gian quy dinh (Luu y: GVCN, tb khdi c¢An nhic: hoc sinh toan trudng c6 mit tai
truong vao lic 8 gio 0 phut. Tiét myuc vin nghé cua khéi 16p 4, 5 s€ tham gia biéu
dién trong Chwong trinh Tét trung thu nim 2025). Budi chidu: Liic 13 gio Clng du
Dai hoi: Tham gia céc tiét myc vin ngh¢ phuc vu cho Pai héi dai bidu Uy ban MTTQ
VN x4 lan thi I, nhiém ky 2025 - 2030 (Di vin nghé ca gi4do vién nha truong va
Cau lac b “Pan tinh - Hat then”).

Thir hai, sing ngay 29/9/2025, tudn 09 nim 2025: Dy chio c& d& ném bt
tinh hinh chung, chi dao thuc hién céc nhiém vy chung ciia nha trudng: Diém trudng
chinh Hi¢u truéng Phan Cong Hiéu (cing dy: TPT d6i, nhan vién thu vién - thiét bj).
biém trudng Thon 4: Phé higu truéng Bui Vin Hing (ciing dy: cing dy: Quan trj
cdng s& Tran Vin Giang, Gi4o vy Tran Thj Tuyet). Dé nghi Tdng phu trach doi dua
ndi dung dénh gia hoat ddng tudn 08 nim 2025 va ndi dung trién khai phong trao,
hoat d9ng trong tdm trong tudn 09 nim 2025 dua 1én nhém zalo trudng dé 16p truc
tudn trién khai trong toan trudng cling nim bét va thue hién.

3. Chi dao chung

Théng nhét ké hoach, ngi dung lich Jam viéc trong tudn 08 nim 2025 cia cic
bg phéin, doan thé da xdy dyng. D& nghj kip thoi phé bién, trién khai, thyc hién tét
lich 1am vigc tuan 08 nim 2025 theo ding ndi dung da dé ra. Quan trigt, thyc hién
ding ndi dung ljch lam viéc cuia nha trudng trong tudn 08 nim 2025,
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Ban chi uy, timg thanh vién trong Ban chi ty chi by, dang vién chuln bj tot
cée ndi dung theo timg linh vyre duge phan cong phy trach dé chuén bj tét cho cude
Hop Ban chi uy va sinh hoat Chi by dinh ky thang 10 nam 20‘25 the‘o quy dinh.
Trudng céc b phén, doan thé va cac bd phin lidn quan can chuén bj tot (Dy thio)
Béo cdo thye hién nhi¢m vy thang 9‘n5m 2025 va (Dy thao) Keé hoach thuc hién

nhiém vy thdng 10 nim 2025 dé chudn bj cho trién khai tai cudc hop Hoi ddng su
pham théng 10 ndm 2025 theo ké hoach.

Poan, i, Gido vién tiép tuc ting cudng tuyén truyén gido dyc hoc sinh, quan
triét viéc chip hanh, thyc hién tot noi quy truong 16p, nhiém vy cia hoc sinh, céc
phong trao hdi thi trong tam, k& hoach chung ciia nha trudng ndm hoc 2025 - 2026.
Tang cudng cong téc phdi hgp véi hoc sinh @& quan ly, gido duc hoc sinh mot cach
toan dién va t6t nhat. Tép trung nhidu phong trao, hoat dong chio mimg Hoi nghi
cén bg, vién chirc, ngudi lao dong ndm hoc 2025 - 2026 theo ké hoach dé ra.

Cac bd phan, doan thé ting cudng tap trung trién khai, td chic thyc hién t0t
Ké hoach nhiém vu thang 9 nim 2025 cia nha trudng va clia cac by phén, doan the
theo ké hoach d2 ra. Tép trung chuin bj t6t cho Hoi nghi can b, vién chirc, nguoi
lao ddng nim hoc 2025 - 2026. Chi doan, lién ddi chuan phéi hop véi doan Thién
nguyén - TP.HCM @8 bj tét Chuong trinh, ké hoach tb chirc Tét trung thu cho hoc
sinh ndm hoc 2025 - 2026 vao sang ngay 27/9/2025.

Tiép tuc tap trung chi dao va trién khai, thuc hién tét Chuong trinh gido @jﬁ\
clia nha trudng; ké hoach day hoc 2 budi/ngay (tir thir hai dén thir sau); ke hoach o) )
chirc &n - hoc bén trii theo dting myc tiéu, ké hoach trong ndm hoc 2025 - 2026. e 13)

' Trudng cac by phan, doan thé va can bd, gido vién, nhan vién tép trung ngHIE’ﬁ‘“/g;,
ciru, thyc hién tét VBCD sb 08/VBCD-THPH ngay 26/5/2025 vé viée thuc hién tota3
cong tac thi dua - khen thudng va viét sang kién, bdi dudng hoc sinh nim hoc 2 25
- 2026. Thong bao sb 17/TB-THDH ngay 29/5/2025 vé viéc thyc nghiém tiic cic ndi
dung, nhiém vu trong tdm trong hé ndm 2025 va nam hoc 2025 - 2026 cua trudng
Tiéu hoc Pang Ha. Nghiém ttic, thudng xuyén doc va nghién ctru vin béan, thong
béo, lich 1am viéc trén wedsite, zalo trudng d& 1am viéc. Trién khai Quyét dinh phéan
cdng nhiém vy ndm hoc 2025 - 2026 va Quyét dinh thanh 1ap Hoi dong Thi dua -
Khen thudng nha truéng nim hoc 2025 - 2026. Thudng truc thi dua chi dao céc tb
khdi hop dé quan triét, td chirc cho ding ky thi dua - khen thuéng dbi véi timg ca
nhin va tap thé trong nim hoc 2025 - 2026.

Tiép tyuc tang cudng cong tac tuyén truyén, quan triét, trién khai thuc hién tdt
bién phép phong chdng djch bénh Covid-19 va cac dich bénh thudng xdy ra trong
giai doan giao mua. To chirc tot cac hoat dong phong trao chao mimg Pai hdi dai
biéu Pang b tinh Ddng Nai lan thir I va Dai Hoi dang toan qudc, nhiém ky 2025 -
2030 14n thi XIV ciia Pang. Pai hoi MTTQVN céc cdp nhiém ky 2025 - 2030. Phéi
hop tt véi dia phuong dé tham gia t6t cac phon§ trao, hoat dong cua dia phuong,
cAp trén phat dong. Tép trung chuin bj t6t cdc dicu kién dé phyc vu tét cho day va
hoc, gi4o dyc ciia nha trudng nim hoc 2025 - 2026.

Céc 16p hoce, céc b phén, doan thé tap trung thyc hién t6t trang tri khong gian
16p hoc, giit gin vé sinh trudng 16p, bdo quan t6t co s& vat chit va trang thiét bj cua
16p hoc; trang tri nha vé sinh, cdc phong lam viéc theo quyét dinh dugc phan cong
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dam nhdn theo t\‘mg khdi 16p va cta tung bd phén. Khu hanh chinh céc phong ban
cin chi dong dé trang trf cay xanh, cdy canh, cdy hoa cho phit hgp dé tao canh quan
dep va than tlnen va thyc hién tét phong trdo “Vin hoa trudmg hoc. Vin hoéa giao
théng”. Thic ddy, thyce hién that tot phong trao xay d|,mg “Trudng hoc than thlq:n -
Hoc sinh tich cyre”. Phong trao nha vé sinh “Sanh, Pep va Than thién” theo ké hoach
cia nha trudng,.

Hoi dong thi dua, khen thudng nha truong, céc doan the va t khéi cén tiép
tuc tuyen truyen, pho bién, quan tru;t dén toan trudng tham gia t6t phong trao thi dua
dqt 1 (bét dAu tir ngdy 01/6/2025 dén két thic hoc ky 1 nim hoc 2025 - 2026). Phd
bién ké hoach thyc hién phong trao thi dua ndm hoc 2025 - 2026 va phong trao thi
dua dot 1 ndm hoc 2025 - 2026 (trong hoc ky 1). Tap trung td chirc tét cac phong
trao thi dua chao mimg Hdi nghi can bg, vién chirc, ngudi lao ddng ndm hoc 2025 -
2026.

Ban chi dao, HQI ddng trudmg, cac t4 chc, doan the t& khéi can tiép tuc quan
triét, tdp trung trién khai, thyc hién tét Nghj quyet sd 03-NQ/CB-THPH ngay
28/02/2025 cua chi bo truong Tiéu hoc Dang Ha v& viéc Nghj quyet 1&nh dao xay
dung truong dat chuan Quéc gia Mirc d¢ 2 giai doan 2025 - 2030, tam nhin dén nam
2045. K¢é hoach s8 80/KH-THDH ngay 16/12/2024 ciia truong Tiéu hoc Dbiang Ha vé
viéc Ké hoach duy tri va nang cao cac Tiéu chuan cia trudng dat chudn Québc gia
Mirc d6 1, giai doan 2024 - 2029 K¢é hoach s6 12/KH-THPH ngay 25/3/2025 cua
truong Tiéu hoc Ding Ha vé viéc ké hoach Xay dyng truong dat chuén Quéc gia
mirc dd 2 giai doan 2025 - 2030 dinh huéng deg nam 2045.

Dé nghj cic by pha.n doan thé, t5 khéi khi 1én lich 1am viéc cAn bam sat ké
hoach nha trudng dé dua ddy da ndi dung vao lich lam viéc (can bd sung lich 1am
viéc ciia b9 phan minh phu trach dé Iuu hd so) theo quy dinh. Chi dao cu thé noi
dung trong lich 1am viéc trén nhém zalo va céc bubi hop cla to khéi, cac bd phan
doan thé. P& nghj Vin thu ghi chép lai néi dung hop giao ban tudn 08 nim 2025 vao
s6 hop giao ban tudn dang, du, kip thdi, va luu trit hd so so sach diy du theo quy
dinh.

Trén day 1a ndi dung Hop giao ban tuan 08 va an dung viéc trong tudn 08
nam 2025 cua nha trudng. Dé nghi céc bd phan doan thé va cén b, gido vién, nhan
vién trudong Tiéu hqc Ding Ha nghiém tiic trién khai va thyc hién. Néu cé ndi dung
diéu chinh, thay d6i s& dugc nha truong cdp nhét, thong bio kip thoi dé toan trudng
cung nim va thyc hién.

Noi nhign:
- UBND x4 Phudc Son;
- Hoi ddng trudng;
- Ban chi dao nha truorng,
- Céc bd phén, doan thé nha truorng,
- Cén b, gido vién, nhin vién toan trudmg;
- Ding téi trén zalo, Website trudng;
- Luu: VT.




